
Office of Human Resources 
695 Park Avenue E1503 
New York, NY 10065 
Tel: 212-772-4512 
Fax: 212-650-3889 

New Employee Benefits Checklist: Instructional, Non Instructional Staff and ECP 
Click on the links below to complete and print the required documents, which must be returned to the Benefits Office 

(East Building – Room 1504) within 30 days of your appointment. 

Mandatory Benefits 

Death Benefit Beneficiary Designation Card 

Health Benefits Application 

PSC-CUNY Welfare Fund Data Sheet 

Retirement Election Form 

Optional Benefits 

Flexible Spending Plan (Must enroll within 30 days of your date of hire) 

Edenred Transit Benefits (State)

Edenred Transit Benefits (City)

Edenred Transit & Park-N-Ride Benefits (State)

Edenred Transit & Park-N-Ride Benefits (City)

http://www1.cuny.edu/sites/onboard/wp-content/uploads/sites/4/Death_Benefit_Beneficiary_Designation_Form-1_01082015.pdf
http://www1.nyc.gov/assets/olr/downloads/pdf/health/health-benefits-application.pdf
https://www.hunter.cuny.edu/hr/repository/benefits/WF%20Enrollment%20Form%20Fillable.pdf
http://www2.cuny.edu/wp-content/uploads/sites/4/page-assets/about/administration/offices/hr/benefits/RetirementElectionForm-revised-1-17-13_10212016.pdf
http://www1.nyc.gov/assets/olr/downloads/pdf/fsa/2018-fsa-ec-form.pdf
https://www.hunter.cuny.edu/hr/repository/benefits/Edenred-Transit-Form-State-Payroll.pdf
https://www.hunter.cuny.edu/hr/repository/benefits/Edenred%20Transit%20Benefit%20Plans.pdf
https://www.hunter.cuny.edu/hr/repository/benefits/Edenred-Transit-Form-Park-N-Ride-State-Payroll.pdf
https://www.hunter.cuny.edu/hr/repository/benefits/Edenred%20Park%20N%20Ride%20Form%20New%20as%20of%20033020.pdf
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